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SAINT NORBERT’S CATHOLIC PRIMARY VOLUNTARY ACADEMY 
 

EXCLUSION POLICY 2021 
 

“To Live, Love and Learn in the Footprints of Jesus.” 

 
UN Convention on the Rights of the Child 
 

As a Rights Respecting School, we aim to ensure that:  

▪ children enjoy the right to be educated 
▪ children have the right to be treated fairly 
▪ children have the right to be heard 
 

Rationale 
 
At Saint Norbert’s we aim to promote good behaviour underpinned by Gospel values. Our behaviour 
expectations are communicated through our Behaviour and Anti-Bullying Policies. In some cases however, 
a decision to exclude a pupil - either for a fixed period or permanently - is seen as a last resort. 
  
Before an exclusion of any kind is considered, the sanctions outlined in our Good Behaviour Policy would 
usually have been followed and contact with parents would have been made. No exclusion will be initiated 
without first exhausting other strategies or, in the case of a serious single incident, a thorough 
investigation.  The investigation may be carried out by the Headteacher or by a person delegated by the 
Headteacher. 
  
Lunch-time / play-time Exclusions 
 
If a child’s behaviour at lunch-times or play-times is extreme, and there are frequent aggressive/violent 
incidents, then it may be necessary to exclude the child from school during these periods. Parents may be 
requested to collect their child at the beginning of a lunch-time and return him/her to school at the start of 
the afternoon session. Those children entitled to a free school meal will be given a packed lunch to take 
home.  Exclusion at lunch-time may be temporary in the first instance or permanent, depending on the 
situation and co-operation of those involved. 
 
Types of Exclusion 
 
There are two kinds of exclusion – fixed-period/temporary and permanent. 
 
Temporary Exclusion 
 
A fixed-period exclusion is defined by the temporary removal of a child from school for up to forty-five 
school days in one school year. 
If a child has been excluded for a fixed period, we will set and mark work for the first five school days. 
If the exclusion is longer than five school days, we will arrange suitable full-time education from the sixth 
school day, i.e. at a Pupil Referral Unit, for example. 
 
The Headteacher reserves the right to exclude a child temporarily for the following reasons: 
▪ If the child is exceptionally disruptive and has not responded to the normal school sanctions; 
▪ Where there is conduct prejudicial to good order and discipline; 



▪ Where a child’s behaviour is preventing other children from learning; 
▪ On health and safety grounds where the child’s behaviour is a danger to himself/herself and/or others; 
▪ For racist behaviour; 
▪ For a verbal or physical attack made upon a member of staff or another child. 
 
Permanent Exclusion 
 
The Headteacher reserves the right to exclude a child permanently for the following reasons: 
 
▪ If he/she is persistently disruptive and has not responded to the normal school sanctions; 
▪ Where there is conduct that is persistently prejudicial to good order and discipline; 
▪ Where a child’s behaviour is persistently preventing other children from learning; 
▪ On health and safety grounds where the child’s behaviour is a danger to himself/herself and/or others; 
▪ For persistent racist behaviour; 
▪ If an extreme physical attack were made upon a member of staff or another child; 
▪ When all possible options have been tried and it is felt that the child’s needs can no longer be provided 

for. 
 
Additional reading: ‘Exclusion from maintained schools, academies and pupil referral units in England - Statutory guidance for those with 

legal responsibilities in relation to exclusion’ (Department for Education 2017) 

 
Procedure 
 
We will let parents/carers know about an exclusion as soon as possible. Subsequently, we will send a letter 
telling parents/carers how long their child is to be excluded for, giving reasons for the exclusion and 
explaining their right to make representation to the governing body.  
 
Alternative Education and Exclusion 
 
We will tell parents/carers about any alternative education we arrange on the grounds of exclusion. It is 
then parents’/carers’ responsibility to make sure that the child attends. 
 
Risk of prosecution if child is found in public place 
 
For the first five school days of an exclusion, it is the parents’/carers’ responsibility to make sure the child 
is not in a public place during normal school hours unless there is a good reason. Parents/carers may be 
prosecuted if a child of compulsory school age is found in a public place without very good reason during 
normal school hours. 
 
Making a complaint 
If alternative education is not arranged within five days, or if a parent/carer is not happy with the 
education being offered, he/she can complain to: 
▪ the school, for fixed period exclusions 
▪ Saint Thérèse of Lisieux Multi-Academy Trust, for permanent exclusions 
 
If parents/carers are still not happy with the response, they can complain to the Department for Education 
(DfE). Parents/carers would need to show that they have followed the school or council’s complaints 
procedure. 
 
 
 
 

https://www.gov.uk/complain-about-school
https://www.gov.uk/complain-about-your-council
https://www.education.gov.uk/schools/leadership/schoolperformance/school-complaints-form
https://www.education.gov.uk/schools/leadership/schoolperformance/school-complaints-form


Challenging Fixed-Term Exclusion 
 
We will send parents/carers a letter telling them what to do if they disagree with an exclusion. 
Parents/carers can subsequently ask the school’s governing body to overturn the exclusion if: 
▪ the child has been excluded for more than five days; 
▪ the exclusion means they’ll miss a public exam or National Curriculum test. 
 
If the exclusion is for five days or fewer, parents/carers can still ask the governors to hear their views but 
the Headteacher’s decision cannot be overturned. 
 
Challenging Permanent Exclusion 
 
Parents/carers will be invited to a review meeting with the school’s governors if their child has been 
permanently excluded. This will happen within fifteen school days. 
If the governors don’t overturn the exclusion, parents can ask for an independent review by the Saint 
Thérèse of Lisieux Multi-Academy Trust. The governors will explain this procedure. 
 
Additional Reading:  
 
North Lincolnshire Council: Primary and Secondary Schools’ Fair Access Protocol (incorporating Strategies 
for promoting inclusion) (published March 2016) 
 
Saint Norbert’s Good Behaviour Policy 

Saint Norbert’s Anti-Bullying Policy 

Saint Thérèse of Lisieux Complaints Policy 

Department for Education: Exclusion from maintained schools, Academies and pupil referral units in 

England (published 2012, updated September 2017) 
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