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ST NORBERT’S IS A RIGHTS RESPECTING SCHOOL 
            
          1st October 2021 
 
Dear Parents/Carers, 
          

A sheet showing the current details held on our records about your child is being sent home tonight. 
 
Please can you check any details already completed, amend if necessary, and complete the blanks. Please supply 
an emergency contact number, in order of priority (yourself as priority 1) ie, grandparent, aunt, friend that can 
be used in an emergency should we be unable to contact yourselves.  If necessary, please supply additional 
information on the back of the sheet.  
 
Could you please ensure that you have at least two contact telephone numbers on the sheet for your child and 
that these are up to date.  This is to comply with the Department for Education’s Keeping Children Safe in 
Education Papers. 
 
It is also important that the other information is completed regarding travel arrangements, doctors, religion, 
ethnicity and language etc.  The information is held by the school and the Education Authority and is shared 
with the DFE at the request of the Government 
 
If you would like any help in completing any sections of the form for example, Ethnicity, please contact the 

school office.  Examples for this section can include:  White British, White European, Black Caribbean, Mixed 

Background, etc.  If you can add your child’s country of birth and national identity, this would also be 

appreciated.  These are new sections now being collected by the Department for Education.  Examples for 

country of birth could be: United Kingdom, Ireland etc and for national identity, could be English, Scottish etc 

Thank you for your co-operation. 

In addition, it is part of our duty to ensure that, where families have parents who live at two different locations, 
we provide reports and other school information to both parents.  Please would you help us by adding a 
correspondence address for the parent not living at home on the back of the data collection sheet.  Thank you. 
 
The Privacy Notice which the school is required to issue in respect of the Data Protection Act can be found on 
the school website.  This gives details of the information held by the school and the purpose for which it is 
collected. 
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We currently subscribe to a text messaging service where we can contact you outside school hours in an 
emergency, for example, school closures during bad weather.   If you have not already opted into this service by 
completing the new GDPR consent form and would like to be part of this service, please contact the office for 
the appropriate form.   
 
Yours sincerely, 

 
 
 
 
 

P M A Tonge  

 
 

 

 


